EXAMPLE TEMPLATE FOR RECORDING SUPERVISION SESSIONS 

[bookmark: _GoBack] Name of Supervisor…………………………………………………. Name of Supervisee……………………………………………. 
Location…………………………………………………………….........Date………………………………………………………………….
	TOPIC:
	
	

	KEY POINTS:
	
	

	ACTION:
	
	

	TIMESCALE:
	
	

	WHO IS RESONSIBLE:
	
	




Agreed by (NAME OF SUPERVISEE) ………………………………Signature…………………….…………. Date……………….
Agreed by (NAME OF SUPERVISOR) ……………………………. Signature…………………………………Date……………….
	
	

	
	

	
	

	
	

	
	


	Review of progress on action from previous sessions
	Who is responsible for action


 
Agreed by (NAME OF SUPERVISEE) ………………………………Signature…………………….…………. Date……………….
Agreed by (NAME OF SUPERVISOR) ……………………………. Signature…………………………………Date……………….
