
[bookmark: _GoBack]How to set up an account on CPD Online and Link this with your account with The Education People 


Once you have looged in, you will see the following screen:
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[image: ]If you are competely new to CPD Online, click on                                                                                                                         


[image: ]If you have used CPD Online before, please click on  
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Complete the following and click on Continue
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Complete the following page and click on Continue
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Your CPD Online account is now complete and ready for you to use.
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Complete the following and click Merge Now
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If you cannot remember your user details, please contact the CPD helpdesk on 03000 418000 and they will be able to assist you.


Once you have clicked ‘Merge Now’, your Education People account and CPD Online acounts have been merged and you will now login to either site with this one email address and password.
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CPD Online PEGALE

Your Individual Professional Development Portal

Welcome,

You're now logged in to CPD Online with your The Education People account. Are you new to CPD Online?

Please select an option:
I'm new to CPD Online I've used CPD Online before
Just answer a few more questions to complete setup Merge your old account to access your existing data. more info

Complete new user setup Merge my old accoun

Not sure? Get Help
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Complete new user setup
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Merge my old account
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m new to CPD Online

Just onswer o few more questions to complete setup.

Complete new user setup
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CPD Profile Setup: Your Details

Please complete the form below to create your new CPD Online Profile

¥ How will we use the information about you?

Tite = .
Ave you employed by the Loca!
Asthority? )

Dietary requirements.
(Please leave blank If not applicable)

Other special requirements
(Please leave blank If not applicable)
(e0.access)

NB: Any new or existing bookings will be updated vith this nfo.
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CPD Profile Setup: Your Organisation

> Complete the form below to create your new online account

Your name
Organisation/Address Please search for your organisation,/adofress using your postcode or a keyword
Postcode: Keyword: rch..
Job title (for this
establishment) Select or [JMy job title is not listed *
I you have @ known end dote for your current role, please enter this date below
End Date =

Clear
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I've used CPD Online before

Merge your old account to access your existing data. more Info.

Merge my old account
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What were your OLD log in details for CPD Online?

Enter the username ond password thot you used for CPD Online before we became The Education People

Your OLD Username: |

Your OLD possword: |

“The data from your old CPD Online account will be merged Into your new,
‘account with The Education People.

You won't need your old log in detalls again, please ahways use your new
account to acceess The Education People and CPD Online.

Forgotten usermame or password?





